Work-Experience Self-Assessment Template








Name:�
�
Date:�
�
�
Name of Supervisor:�
�
Duration:�
�
�
Type of Placement:�
�
Ref No:�
�
�
�
�
�
Company Name:�
�
�
Company Address:�



�
�






What type of placement (summer experience, internship, part-time work) were you involved in?  What was the nature of the business and your duties during your employment?


�
�
























�
�
How did you get your placement, what preparation did you do and which personal attributes or skills did this demonstrate?


�
�





















�
�
Write a description of your work experience, noting in particular your specific achievements or important things you learnt or observed:


�
�
























�
�
What did you intend to achieve or learn from your work experience, and what did you actually achieve or learn?


�
�
























�
�
Which aspects of your work experience did you enjoy or benefit from the most, and why?


�
�





















�
�
Describe the skills that you used, learnt, developed or observed during your work-experience:


�
�






























�
�
What effect has your work-experience had on your abilities, confidence or career plans?


�
�





















�
�
Are there any next-steps or follow up actions for you to take as a result of your placement and, if so, what are they?  Do you need to add to or review your Personal Development Plan?


�
�





















�
�






