Written Communication Self-Assessment Template








Name:�
�
Date:�
�
�
Year of Programme:�
�
Course:�
�
�
Title of Written Work:�
�
Ref No:�
�
�






Describe the purpose, nature and length of your written work and the audience at whom it was aimed and indicate all the types of writing style involved: 


�
�
Technical writing  �
�
Formal/business writing �
�
�
Essay writing�
�
Report writing �
�
�
Creative writing�
�
Informal writing/note taking �
�
�




































�
�
How did you approach the task of written communication, and which of the following did you do as preparation? 


�
�
Consider my audience�
�
Plan my Essay/Report�
�
�
Structure my writing �
�
Research my subject�
�
�
Write drafts and then self-edit�
�
Make notes �
�
�













































�
�
Which of the following personal skills and writing methods did you use for this piece of written work? Add any others you can think of.


�
�
Research using primary sources�
�
Research using secondary sources�
�
�
Dealing with abstract concepts�
�
Ability to construct arguments�
�
�
Explaining technical subjects�
�
Ability to synthesise information�
�
�
Using qualitative information�
�
Using qualitative information�
�
�
Using quotations�
�
Making original contributions�
�
�
Referencing�
�
Paraphrasing�
�
�
Use of illustrative material �
�
Use of comparison and examples�
�
�



























�
�
Note down any feedback you got about your writing style and the written work itself and state what steps, if any, you will take to make your written work even more effective:


�
�


















�
�
What feedback could you provide to your tutor or Student Academic Representative about the teaching of writing skills and your learning experience?


�
�






























�
�



