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Estates Development & Projects Division
Imperial College London

South Kensington Campus

London, SW7 2AZ, UK

	OUT OF HOURS SECURITY ACCESS NOTIFICATION

	Project Number:
	
	Project Title:
	

	Project Manager:
	
	Location:
	

	
	
	
	

	NATURE OF WORK:
	

	SPECIFIC LOCATION:
	

	SPECIAL REQUIREMENTS: *
* Doors need to be opened, alarms de-activated, security presence required, roof access required (contact Terry Branch on +44 (0)20 7594 9550 to discuss)
	

	CONTRACTOR:
	

	NAME OF SUPERVISOR:
	

	CONTACT NO:
	

	DAY OF WEEK
	DATE
	FROM:
	TIME ON SITE
	TO:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Signed:
	

	

	Name (print):
	
	Date:
	

	Notice to be given by Consultant/Contractor to Project Manager giving full particulars, in writing, to enable Security to be notified by email or hand (2 copies) 48 hours in advance for any out of hours working.  Emergency evening work can be discussed with Security as the need arises (tel.: 58920/00).
This form may be emailed to security at: security.control@imperial.ac.uk with a copy to terry.branch@imperial.ac.uk and other College staff, where appropriate.
The relevant Department should also be informed and a copy of this notification held by the Project Manager until the work is completed.
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F.10. – Out of Hours Security Access Notification

