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UROP: RESEARCH EXPERIENCE REGISTRATION FORM


      Not to be completed by hand
Please read participant eligibility before completing this form: http://www.imperial.ac.uk/urop/what-is-urop
Advice on completing the form, including timescales for submission: http://www.imperial.ac.uk/urop/how-to-get-involved/registration
Personal Data will be managed with due regards to Imperial College’s Student Privacy Notice or Staff Privacy Notice as appropriate.
	Section 1 – to be completed by the student

	Surname/family name
	
	First name
	

	Note: the following line need only be completed by Imperial College undergraduates

	Imperial College CID
	
	Department
	

	Note: the following four lines need only be completed by non-Imperial College students

	Date of birth (DD/MM/YYYY)
	
	Gender
	
	Email
	

	Home University, Town/City, Country
	
	Nationality
	

	Year of higher education to be completed in current academic year
	
	Home university department
	

	Date of completion of your current degree (MM/YYYY) and title of award
	

	[All Students] UROP Participant’s Declaration: http://www.imperial.ac.uk/urop/how-to-get-involved/registration

	I, the above-named student, have read, understood and agree to the UROP Participant’s Declaration

Note for non-Imperial College students: attach your passport ID page, any relevant UK visa and a document confirming you will be enrolled at your home university until at least the end of the planned UROP registration period at Imperial College. Once a registration has been processed by Imperial College the non-Imperial student will be required to enrol (as non-degree student) with Imperial College by providing further personal data via the My Imperial platform.

	Signed (participant) 

Non-wet Signature is acceptable
	
	Date (DD/MM/YYYY)
	

	Section 2 – to be completed by the UROP Supervisor (must be a member of academic staff at Imperial College London)

	Name of Supervisor
	
	Academic Title
	

	Department
	
	Faculty
	

	CID
	
	Email 
	

	Brief title of research experience
	

	Day to day supervisor or supervisors (if relevant). This can include PhD students.
	

	Campus on which the UROP research experience is to take place (campus-based is the norm)
	

	A UROP can include managed time off campus (following the College’s off-site working protocols). 

Will this UROP include such activity (reply “yes”; “no”; “possibly”; add details if known)
	

	If necessary can this UROP be undertaken on a remote basis from the start?
(if student and supervisor wish to undertake a non-campus based UROP then the College supports this)
	

	If necessary, once started, can this UROP be adapted to be undertaken on a remote basis?
	

	Dates of the UROP research experience (DD/MM/YYY)
Preferably commencing on a Monday and finishing on a Friday and referencing split periods due to holidays or other breaks. 
Subsequent changes to the dates should be communicated by the host department to their Student Records Contact in Registry.

	From:
	To:
	Number of weeks
	
	From:
	To:
	Number of weeks

	
	
	
	(
	
	
	

	
	
	
	(
	
	
	

	[summer term/vacation UROPs only] It is assumed financial support for the student (a bursary) covering at least the summer vacation element of any approved UROP is being provided, whether provided by the supervisor and/or a third-party including College**, host dept & external organisations. 
· If financial support has been confirmed please type “YES” and indicate the source(s) below.
· If there is no financial support being provided but both the student and host department are content for the UROP to proceed please type “NO, situation discussed”. Therefore, if the student and/or the host department is not content with this arrangement the registration should not proceed.

It is advisable to delay completion of the registration form until these questions can be answered.
**Decisions on Imperial College managed UROP summer bursaries (Imperial UGs only) are communicated from 16 April.
	

	If financial support is being provided please indicate the source(s)?
	

	(if relevant) Term-time UROP (Imperial College students only) please indicate the planned involvement (days/hours)
	

	Section 3: to be completed by the host academic department

	Supervisors should defer to their department’s Education Manager for advice on completing Section 3. It is very important that the most appropriate person authorises Section 3. The Host Department should submit an approved form by email as a PDF (including for non-Imperial College students the documents referred to in the Declaration in Section 1) to their Student Records contact in Registry.

	On behalf of my Dept, I, the undersigned, approve the UROP for the student named in Section 1

	Name and Department
	
	Date:
	

	Signature (non-wet mark/signature is acceptable, but not required if stamp attached or this form is sent to Student Records by the departmental contact for UROP)
	
	Departmental Authorisation Stamp 
(Compulsory only if this form is not sent to Student Records by the departmental contact for UROP)
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