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WRITING UP PERIOD FORM
Application for transfer to Completing Research Status (CRS) or Writing Up Away From College Status (WUAC)
At 36 months for full-time PhD students 
[or equivalent for students registered for other doctoral programmes
]
Please read the procedural notes before completing this form.
In order to transfer to Completing Research Status (CRS) a student is expected to have completed all experimental work or collection of material related to their thesis and, in the judgement of their supervisor(s), to be in a position to submit their thesis within 12 months
. Students must have completed 3 years of full-time study
 and have completed the Late Stage Review (LSR).  
	Section A - To be completed by the Student



	Student’s Name & CID:
	

	Department:
	

	Name(s) and department(s) or affiliation(s) of Supervisor(s):

Title of research project:

Research Group:
	

	
	

	
	

	Please indicate whether the student is registered for PhD, MD(Res), EngD or MPhil


	PhD     FORMCHECKBOX 
      MD(Res)     FORMCHECKBOX 
      EngD    FORMCHECKBOX 
      MPhil     FORMCHECKBOX 

        

	Date of Initial Registration:

	

	Date of Completion of Early Stage Assessment:

	

	Date of Completion of Late Stage Review:

	


	SECTION B – To be completed by the Supervisor(s)


	I/We confirm that the student has a realistic plan to complete the work within the remaining period (no later than 48 months (full-time)
 from the student’s start date)

Additional comments by the Supervisor(s) [including a note of whether any mitigating circumstances are currently being considered]: 


	PLEASE DELETE & COMPLETE AS APPROPRIATE:

I/We recommend that the student should be transferred to completing research status
Please indicate CRS Start Date:             /                      /
I/We recommend that the student should be transferred to writing up away from College status
Please indicate WUAC Start Date:             /                      /

Please indicate the thesis submission deadline for this student:             /                      /
I/We confirm that an examination entry form will be submitted no later than 44 months (full-time)
 from the student’s start date.

Please indicate the examination entry submission deadline for this student:             /                      /


	Main Supervisor’s Signature
	
	Date:



	Name (Block Capital)
	
	Department:

	Co-supervisor’s Signature
	
	Date:



	Name (Block Capital)
	
	Department:

	Co-supervisor’s Signature
	
	Date:



	Name (Block Capital)
	
	Department:


	SECTION C – To be completed by the Student


	I confirm that my plan of work for completing the writing of my thesis has been discussed and agreed with my supervisor(s) and that I wish to be registered for [please delete as appropriate]
completing research status / writing up away from College status


	Signature of Student:
	
	Date:


	SECTION D – To be completed by the Director of Postgraduate Studies


	I CONFIRM THAT [please delete as appropriate]
The student should be transferred to completing research status / writing up away from College status


	Signature of Director of Postgraduate Studies:
	
	Date:

	Print name (block capitals):
	


Once approved, the Department should notify the Registry Student Records Team.   When students enter completing research status, an invoice for the £200 fee will be sent directly to the student, unless requested otherwise.  If the student is not covering the cost they should pass the invoice on to the relevant department or sponsor.

� Timelines are relative to individual submission deadlines – please refer to guidance notes


� Timelines are relative to individual submission deadlines – please refer to guidance notes


� Timelines are relative to individual submission deadlines – please refer to guidance notes


� Any reference to “department” includes schools, institutes and centres, as appropriate


� Timelines are relative to individual submission deadlines – please refer to guidance notes


� Timelines are relative to individual submission deadlines – please refer to guidance notes





*Please note, some part-time students may have the same milestones as full-time students

**Any reference to “department” or “departmental” includes schools, institutions, centres or divisions, as appropriate.
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