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Skills Audit 1 – starting with skills
A skills audit helps you consider your skills and how you can prove them to others. Choose skills by analysing job advertisements or find common key skills on the Careers CV and Resume webpage. Rank how good you are the skill from 1 to 5 with 1 being not good at all and 5 being very good. The first entry is an example to get you started and we’ve included some common skills to prompt you. This is not an exhaustive list so use the extra lines to add other relevant skills to your situation.
	Skill
	How good am I?
	Proof of where I’ve used this skill

	Creativity 
	3
	1. Created a new part using soldering in Design & Manufacture to
fix gearbox when it broke.
2. Developed code as part of a team in IC hack so we could
control the direction of robot.
3. Suggested alternative ways for my GCSE tutees to remember
the periodic table related to their interest in Minecraft.
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Skills Audit 2 – starting with experiences
A skills audit helps you consider what you’ve learnt from your experiences. Consider specific experiences from all areas of your life and then break down what you did within these. Finally analyse what skills you were using while you were doing these things. The first entry is an example to get you started. Ideas could be any university projects you’ve done, any clubs and societies your part of, any work experience or part-time work you do, any competitions or extra-curricular programmes/projects you’ve been part of. You could also look at the CV, Cover Letter and Personal Statements booklet to get ideas of what other students have done.
	Experience
	What I did
	Skills used

	Design & Manufacture module 
	- Built a working gear-box using theories that we’d learnt
in class, in a team of 4.
- Made a new bearing using soldering equipment when 
the first one broke due to lack of lubrication.
- Presented gearbox to class, explaining reasoning behind 
development and process of building.
	Teamworking
Developing
Creativity
Problem Solving
Presentation
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