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How assistive technology can support your job hunting.



Assistive Technology includes software and tools that help you work more efficiently, stay organised, 
and communicate your ideas clearly.

AT can support you with:

Cover LetterPersonal 
statement

InterviewPlanning for 
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Assistive Technology (AT)



Organising and planning your applications

You can you these tools to: 

• save and organise job adverts

• keep track of application deadlines

• store notes about roles and employers
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The 4 sections of a personal statement



The cover letter personal statement

Manchester Academic 
Phrasebank

provides examples of 
professional and

academic phrasing, 
helps with writing and 
editing

help with writing, proofreading and editing

www.phrasebank.manchester.ac.uk

http://www.phrasebank.manchester.ac.uk/


Immersive Reader 

Supports reading 

and understanding 

text, proofreading 

and editing

The cover letter personal statement

Immersive Reader

https://support.microsoft.com/en-gb/office/use-immersive-reader-in-word-a857949f-c91e-4c97-977c-a4efcaf9b3c1


Mind mapping using NotebookLM

Interview preparation: using mind maps

• Make mind maps to create visual prompts 

of questions and your responses

https://notebooklm.google

https://notebooklm.google/


Interview preparation: practising responses

You can make flash cards and use the STAR  framework to prepare and practice answers

Situation  →  Task  →  Action  →  Result



Interview preparation: 
practising responses

The STAR  framework can be used to 

respond to most questions. It helps you 

set out and remember answers.

It is important to note that in interviews, 

showing what your learned from an 

experience is usually considered more 

important than success of failure.



Thank you!



Links to AT and AI tools

Todoist: Todoist

Notion: Notion

Immersive reader: Immersive reader

Manchester Academic Phrasebank: Manchester Phrasebank

NotebookLM: Google NotebookLM

https://www.todoist.com/
https://www.notion.com/
https://support.microsoft.com/en-gb/office/use-immersive-reader-in-word-a857949f-c91e-4c97-977c-a4efcaf9b3c1
https://www.phrasebank.manchester.ac.uk/
https://notebooklm.google/?hl=en-GB
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