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Course/Programme Recognition Application Form
[bookmark: _Toc172705401]This form is for application for courses/programmes where the material/content is not “owned” and/or delivered by ECRI, to be recognised as part of ECRI’s regular provision.
[bookmark: _Toc172705404]Please refer to ECRI’s Quality Assurance Framework for full details of the recognition process.
	Part A: To be completed by content owner supported by ECRI Programme Leader(s)

	Your name:
	[insert text]

	Your email:
	[insert text]

	Department:
	[insert text]

	Job title:
	[insert text]

	Name of course/programme to be recognised:
	[insert text]

	Name of course tutor/facilitator(s):
	[insert text]

	Name of ECRI Programme the course/programme will be part of:
	[insert text]

	Name of ECRI Programme Leader(s) supporting application:
	[insert text]

	Please provide a short description/overview of the course/programme (max 300 words)
[insert text]


	Please provide the rationale/need for recognition (max 200 words)
[insert text – please include how this course aligns with ECRI’s strategic objectives and/or is different from other provision offered elsewhere in ECRI or at Imperial (if known)]


	Please state the intended learning outcomes/aims/objectives 
[insert text – please note that defined learning outcomes are required for courses to be recognised for doctoral student credits. ECRI Programme Leaders can support the development of these if required.]


	Please provide details of the format/structure, duration and content
[insert text – inserting or referring to a descriptive session plan is useful here (if available). Please provide copies of slides/materials/session plans (if available) to accompany application.]


	Who is the target audience and who else is the course open to (if applicable)? 
[insert text – e.g. Doctoral students, postdocs, fellows, non-ECRs such as staff etc]


	Please state the mode(s) of delivery, number of iterations to be run annually, and capacity (if applicable)
[insert text – e.g.  Live in person, Live online, Hybrid or Self-study. Please indicate the platform for online courses. When stating capacity, please include if numbers of any subset of participants will be capped and what this cap would be, if applicable.] 


	How will course feedback be collected from participants and how will data be managed/ shared/used by ECRI and course owners?
[insert text – ECRI has standard feedback forms which feed into the QA process and can provide these for future use. Please attach copies of previous recent participant feedback collected (if available), and copies of feedback forms to be used in future (if different from ECRI’s standard feedback forms)]



	Please describe administrative arrangements for scheduling, registration and attendance
[insert text – how participants sign up, when course date/times/room bookings/completion details will be communicated to ECRI Admin. ECRI Admin can provide support for room booking within the priority room booking period only (January-mid May) - Please agree with ECRI Admin (ecri@imperial.ac.uk) in advance if this is required. ECRs attendance information will need to be communicated to ECRI Admin following course completion and ECRI Admin will provide a template for this following recognition.]



	Part B:  To be completed by ECRI Programme Leader(s)

	i. Comments and recommendation regarding recognition (max 200 words)
[insert text – include comments from course observation and feedback, and ECRI Programme Partner views, if these are applicable. Please confirm proposed administrative processes have been discussed and agreed with ECRI Admin.]

ii. Send this form and any attachments to ECRI Head of Pedagogy when parts A&B complete.


	Part C:  To be completed by the ECRI Head of Pedagogy

	Comments and feedback on the proposal:
[insert text]


	Part D:  Following discussion of the proposal at the Identification, Innovation and Monitoring Group (IIM), this final section of the form is to be completed by the Secretary of the IIM
At IIM, members are invited to review the strategic alignment and any resource implications.

	Feedback and comments from IIM (extract from minutes, as appropriate):
[insert text]

	IIM decision on approval (select as appropriate):
Approve
Not approve 

Agreed number of ECRI credits for research degree students (if applicable) ……………………………



Following the IIM decision:

The ECRI Programme Lead will communicate the outcome to the course content owner 
If approved, the Programme Lead will: 
· collaborate with the course owner completing the Course Description document to be used for the dissemination of the course, and 
· send to ECRI Admin (ecri@imperial.ac.uk) the approved Recognition Application Form and the completed Course Description document.  
ECRI Admin will then co-ordinate with the course owner/tutor(s) regarding scheduling and course completion information and ensure ECRI systems and ECRI website are updated as required.






This form was first approved by IIM on July 2025
Current version: approved by Chair’s Action on August 2025.
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