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	INSTRUCTION – Minor Projects

	Project Number:
	
	Project Title:
	

	Project Manager:
	
	Location:
	

	
	

	To:
	Instruction No:

	
	Issue Date: 

	
	College Order No:

	
	Contract Dated:

	Location (specific): 

	Contract:

	Under the terms and conditions of the contract, you are instructed to carry out work in accordance with the following particulars.  A copy of this instruction must accompany your final account.
	Office use:  Approx. Costs

	
	OMIT (£)
	ADD (£)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Signed
	
	

	Amount of Contract Sum
	
	

	Approximate value of previous Instructions
	
	

	
	
	

	Approximate value of this Instruction
	
	

	Approximate adjusted total
	
	

	
	
	

	Distribution:
	
	

	Contractor
	
	M&E Contractor 
	
	Contract Adminstrator
	
	M&E Consultant
	
	QS
	
	Other
	
	

	


Reference:
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