[Note for Departments: This letter must be issued on College headed paper and forwarded to your HR representative for despatch]











<Contact details of signatory>
<Date>
PERSONAL

<Name>
<Address>
Dear <Name>
Re: Points Based System Tier 2 - Maintenance (funds) requirement
Certificate of Sponsorship number [insert number]
Please accept this letter as confirmation that, if required, Imperial College London agrees to provide yourself and your dependents, as named below, with sufficient funds to cover accommodation and maintenance until the end of your first full month of employment with the College, up to a maximum of £945 and £1,890 for each of your dependants who have been in the UK for less than 12 months and £630 for each of your other dependants.
Dependants:

· [list names]

In the event that such funds are required, payment will be made by way of a salary advance and the relevant sum will be recovered from future salary payments, as agreed between yourself and this department.

I am also required, by UK Visas & Immigration (UKVI), to make you aware that you are not entitled to claim state benefits.

Please let me know should you require any additional information with regard to this matter.
Yours sincerely

<Name> [to be signed by an authorised departmental signatory]

<Job title>
Cc: HR staff file
