

Academic Promotions Application Form 
This document is provided as a template to assist you in drafting your application. Please note that all final responses must be submitted through the online Microsoft Form, and this template should not be submitted as your application.

Section 1
Academic Promotions Application Form – Guidance for Applicants
This form is designed to capture clear, concise evidence of your contributions and impact, aligned to the promotion criteria. The information you provide will be used by review panels to make consistent and informed decisions.  The information supplied will be treated confidentially, and only used for the purpose of this promotion process.

How to complete this form

These guidance notes are brief. For more detail you are strongly encouraged to consult the extended guidance document [insert URL]. 
· Focus on your most significant contributions, rather than providing an exhaustive record of all activity
· Clearly distinguish your personal role (e.g. lead, co-lead, contributor)
· Describe the impact and outcomes of your work, using evidence where appropriate.
· Keep to the information requested by the specific questions
· Do not feel obliged to fill each box to maximum. The recommended word limits should suffice for most applications- concise, well-evidenced responses are more effective than longer descriptions. The overflow boxes are there for exceptional use.
· Avoid repeating text. if you feel some activity is relevant in two places, the second time give a pointer to the earlier occurrence.
· If you are working within the 365 environment your form should automatically save, so that you may return to edit early drafts. Nevertheless you may wish to save occasionally to avoid loss of work.  It may be necessary to insert a dummy entry in early boxes in order to gain access to the later pages.
· A Word facsimile of this form is available on [insert URL] which you can practice on if you wish. Note that your application MUST use this online form. Note also that some Word features (e.g. images or tables) will not transfer onto the form and you should check the final layout carefully. It is recommended you complete the form on a computer rather than a small screen device.

What to include 
Your responses should reflect your contributions across the core areas of:
· Research or clinical practice
· Education and student impact
· Leadership, Service and Esteem both within Imperial and externally
· Contribution to a positive and inclusive working environment
You may draw on examples from across your career, but give particular emphasis to contributions since your last promotion or appointment that are relevant to the promotion sought.

Fairness and context 
If there are personal circumstances that have affected your career progression, you will have an opportunity to include these later in the form. This information will be treated confidentially and taken into account by the panel.

	1
	Title (for correspondence)

	

	2
	First Name
	

	3
	Surname 
	

	4
	CID Number
	

	5
	Department
	

	6
	Email Address

Please put your Imperial email address in full
	

	7
	Current Grade
	

	8
	Date of Current Appointment/Promotion (Year)
	

	9
	Title of Honorary Association (if applicable)
	

	10
	Proposed Grade
	

	11
	If you are applying for a full Professorship, what specialisation, if any, do you seek (e.g. Professor of Applied Mathematics)?

(Subject to permission and later revision)
	







Section 2
Referees
Please nominate one referee if your application is supported by your department.   If your application is not supported please provide a second referee.
Criteria for choice of referees
· Referees should be familiar with the criteria for promotion to Senior Lecturer, Associate Professor, Reader or Professor at research-based universities in the UK, and be leaders/experts in their field.
· Referees should be professorial academics (i.e., not from industry unless particularly relevant).
· Referees should not have worked at Imperial within the last five years.
· Referees must be independent, should not currently work closely with you, nor have published work with you within the last five years.
· Referees should be as knowledgeable as possible about your subject area, particularly if the research is on the border between various disciplines.

By listing a referee below, you accept that your application form, which contains details of your research, publications, teaching, professional and administrative activities and grant income, will be sent to those nominated as referees either by you, your Department or the University.  You also accept that some referees may be located in countries that do not have adequate data protection laws as defined by GDPR. This excludes any personal circumstances you list at the end of the form which will only be seen by the promotions panel.

Referees listed should only be those that you have already contacted and who have agreed to provide a reference.

	12
	Referee 1 - Name
	

	13
	Referee 1 - Address
	

	14
	Referee 1 - Email Address
	

	15
	Referee 1 - Appointment/Status (e.g. Full Professor)
	

	16
	Referee 2 Name   -   Personal applicants only
	

	17
	Referee 2 - Address
	

	18
	Referee 2 - Email Address
	

	19
	Referee 2 - Appointment/Status (e.g. Full Professor)
	






Section 3
Career Snapshot 
	20
	Career overview (recommended under 500 words, max 1000)

Summarise your current role, responsibilities, and career progression relevant to this application. You may want to include:
· Current role and scope of responsibilities
· Career progression to date
· Any notable shifts (e.g. clinical, research, education focus)
· Context relevant to your contribution

	

	21
	Career overview continued

If you need more space, please continue your career overview below.
	

	22
	Key achievements (up to 5, under 75 words each)

List at most 5 of your most significant achievements relevant to this promotion. For each, include:
· What you did
· Your personal role (e.g. lead, contributor)
· The impact or outcome (quantitative where possible)
Guidance:
· Focus on achievements demonstrating impact, leadership, or innovation
· As appropriate, include examples across research, education, clinical practice or activities of benefit to the community either at Imperial or externally    

	

	23
	Key achievements continued

If you need more space, please continue your key achievements below.
	










Section 4
Supporting Evidence
For all of the sections below, focus on your most significant contributions, providing evidence of impact where possible.
	24
	Research Contributions (recommended under 500 words, max 1000)

Describe your most important contributions and their impact. Include, where relevant:
· Your principal areas of work
· Your most important contributions and their significance
· Evidence of impact and influence (e.g. citations, adoption, policy/practice change)
· Your role in collaborative and interdisciplinary work (clearly distinguish your contribution)
· Key funding or income secured (postpone details until requested below)
· Supervision or development of researchers/staff
For clinical applicants, include:
· Contributions to the development of clinical practice
· Impact on patients, services, or systems

	

	25
	Research Contributions continued

If you need more space, please continue your research contributions below.
	

	26
	Describe your research plans and aspirations for the next 5 years (maximum 300 words)
	

	27
	Selected Publications

Please include the full Imperial Harvard reference for four publications since your last promotion or appointment including the DOI. 

Please give a brief discussion of the significance of each of these papers and why you selected it. Max 200 words per paper.

As per Imperial's commitment to the San Francisco Declaration on Research Assessment (DORA), only the scientific content of the paper will be considered and not any impact metrics. 
	

	28
	Publications Continued

If you need more space, please continue your publications below
	

	29
	Academic Profile

Please insert the link to your Imperial Profile: https://profiles.imperial.ac.uk/ which will be used for your full Publication list. You are encouraged to ensure your profile is up to date.  
	

	30
	Academic Profile continued

If you have a few publications submitted or in press which are not yet included on your profile page, you may list them below. If a substantial number of your peer-reviewed publications do not appear on your profile page, explain the reason for this below. In that case you may if you wish submit a full publication list before January 29 to your department for it to include with its citation.
	



31. Research Students Supervised

Pease list those PhD, MRes/PhD or MD students whom you currently/supervise, including their status (e.g, early stage assessment, writing up), and also those who have completed under your supervision, giving start and end dates in all cases, indicate whether you are/were sole or joint supervisor (and, if the latter, whether you are the primary supervisor). Include students in other departments or not at Imperial.

	Student 
	Dates 
	Status 
	Sole/Joint/Primary
	Other details if appropriate

	



	32
	Post-Doctoral Staff (PDRAs) (max 300 words)

List the names and start dates of PDRAs who have worked under your guidance and direction in the last 5 years and indicate for each whether that guidance/direction is shared and, if so, with whom.  Highlight steps taken to encourage applications from under-represented groups.
	



33. Research grants applied for (successful or unsuccessful) and contracts obtained over the past five years
Only include, in chronological order, external funding (incl. externally funded studentships), not, for example, internally recycled NHS funding / Internal funds.  Explain whether you were PI or co-I and include total value of grant awarded plus amount awarded to Imperial if a collaboration. Also mention funding previously obtained which extends into the five year period.

	Funder     
	Dates 
	Total Amount
	Imperial proportion
	PI?
	Other details if appropriate

	



	34
	Education & Student Impact (recommended under 500 words, max 1000)

Describe your most significant contributions to education and student outcomes. Consider including, where relevant:
· Types of teaching (e.g. lectures, supervision, clinical teaching) and approximate hours and student numbers
· Contributions to programme/module design or development
· Evidence of student outcomes and experience (e.g. feedback, progression, attainment)
· Innovations in teaching, assessment, or use of technology
· Sharing of best practice/collaboration
· Contribution to student support, welfare, and pastoral care 
· Contributions to inclusive education
· Leadership or coordination roles in education
· Teaching awards or recognition
· Collaboration in education or external examining

	

	35
	Education & Student Impact continued

If you need more space, please continue your Education & Student Impact below.
	

	36
	Leadership & Service (recommended under 500 words, max 1000)

Describe your contributions to leadership, service, and professional standing. Include, where relevant:
· Leadership roles (formal or informal) within department/faculty/university
· Contributions to management, administration, or strategy
· Membership or leadership of committees
· Mentoring, coaching, or developing others
· Contributions to schools outreach, widening participation, student recruitment and Departmental admissions 
· Contributions to equality, diversity and inclusion

	

	37
	Leadership and Service continued

If you need more space, please continue your Leadership and Service section below.
	

	38
	Esteem (recommended under 500 words, max 1000)

· Evidence of external recognition or esteem, e.g.:
· invited/keynote talks
· editorial roles
· professional body roles and external leadership roles
· prizes, fellowships
· Engagement with industry, government policy, or public impact

	

	39
	Esteem (continued)

If you require more space, continue your Esteem section below
	

	40
	Membership of Professional Bodies, Learned Societies etc

Please detail any memberships of or associations with professional bodies, learned societies, or similar institutions with dates.
	






Section 5
Ways of Working
	41
	Collaboration, values and contribution to culture (recommended under 400 words, max 600)

Provide examples of how you have contributed to a collaborative, inclusive, and high-performing environment. You may include:
· Working collaboratively across teams, disciplines or organisations
· Supporting or developing colleagues or students
· Contributions to an inclusive environment
· Demonstrating integrity, professionalism, or leadership behaviours
· Examples of improving ways of working or supporting others

	

	42
	Collaboration, values and contribution to culture continued

If you need more space, please continue your collaboration, values and contribution section below.
	






Section 6
Confidential Context
	43
	Personal circumstances (optional, max 300 words)

Provide any context that may have affected your career progression. This may include:
· Career breaks (e.g. parental leave)
· Part-time working
· Health or caring responsibilities
· Secondments or career pathways
· Any other relevant circumstances
You may indicate how this has affected your contribution where appropriate.

This section will be shown only to the Promotions Panel.   It will not be passed on to Referees nor to your department.
	

	44
	Please declare any dates within the expected Faculty period on which you will be unavailable for interview 

Teaching commitments will not normally be accepted as a reason for rescheduling.
	

	45
	Contingency box

If something important to your application does not fit legibly into the text boxes provided above, you may describe and summarise it below - attachments are not currently supported. An example might be extensive student feedback which is supplied to you as a PDF. However, please make every effort to conform to the restrictions as set.

You should then submit a copy of the missing document(s) to your department before January 29 2027 for inclusion in its submission.
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