Version: 29 January 2021

[Guidance Note: This letter should be used where it is proposed that the College enters into a Consultancy Agreement with a service company (using the College’s Consultancy Agreement with service company template).]
To: [Insert name of personal service company]

[Insert address of personal service company]

Date: [insert date]

To whom it may concern
Consultancy agreement

I refer to the proposed consultancy agreement between [insert name of personal service company] (the “Consultancy Company” or “you”) and Imperial College of Science, Technology and Medicine (“Imperial”) a copy of which is attached to this letter, (the “Consultancy Agreement”), under which you have an obligation to obtain from me (as the named worker providing Services under the Consultancy Agreement) a written and valid assignment of all existing and future intellectual property rights (including, without limitation, patents, copyright and related rights) and inventions arising from the Services and of all materials embodying such rights and a written irrevocable waiver of all of my statutory moral rights arising from the Services, to the fullest extent permissible by law.
1. I write this letter, in consideration for receiving from you payment for my services, to enable you to provide Imperial with the assignment, consents and waivers it requires under clause 8 of the Consultancy Agreement. For convenience, I have in this letter adopted the definitions set out in the Consultancy Agreement.

2. I now transfer to you by way of present and future assignment with full title guarantee all the intellectual property rights and related rights (including, without limitation, patents, copyright, performers’ property rights and related rights) and inventions: (i) arising from the Services; (ii) that subsist in any and all materials, works and deliverables (including, as applicable, video and sound recordings) associated with the Services; and (iii) with effect from their creation as are created or developed in the future by me in respect of the Services.
3. For works and materials in respect of which intellectual property rights are assigned to you pursuant to paragraph 2, I waive, in your and Imperial’s favour (and in favour of any third party rightfully permitted by you or Imperial to use such works and materials), my moral rights and performers’ non-property rights in such works and materials under the Copyright, Designs and Patents Act 1998 as may be amended from time to time (and all analogous legislation worldwide) to the extent permitted by law.

4. I hereby provide consent, in your and Imperial’s favour, to record any performance by me if such recording forms part of the Services or the related works, materials and deliverables (Recording). I also hereby consent to you and Imperial using the Recording (whether made by you, Imperial or otherwise) for any purpose, whether commercial or non-commercial, and to make copies of, rent, lend and distribute the same. 

5. I hereby grant you a worldwide, royalty-free, irrevocable and sub-licensable licence to use any pre-existing intellectual property rights belonging to me (and / or any third party that has granted me all necessary rights to use and sub-license the same) that form part of the Services or related materials, works and deliverables (including, as applicable, video and sound recordings) for any purpose whether commercial or non-commercial including sub-licensing the same to Imperial. I shall not use any third-party intellectual property rights as part of the Services unless all necessary rights (including sub-licensing rights) have been granted to me or a fair dealing exception applies.
6. I hereby agree to hold on trust for you any such rights in which the legal title has not passed (or will not pass) to you.

7. I undertake at any time to give assistance and do all acts and things as may be in the opinion of Imperial necessary to give to you the full benefit of the terms set out in this letter.

8. This letter shall be governed by and construed in accordance with the law of England.

Yours faithfully,

…………………………………………..
[Insert name of individual]

2

