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Work Based Learning Application Form

Please save a copy of this document locally, and then complete all sections apart from section 5. Then email your completed form to the manager who is providing the opportunity. 
NB- please ensure that you have spoken with your own line manager and gained their agreement to you undertaking this opportunity, before progressing with your application.
Once they have reviewed your application, the hosting manager will inform you of their decision and/or the next steps in the process. If the manager declines your application, the process is complete. If the manager approves your application, this may constitute the end of the selection process. However, there may also be an interview stage, in which case you will be informed about this as soon as possible, in line with the manager’s timescale for hosting the opportunity.

1. Applicant Details

	Name
	

	Role
	

	Department
	

	Date of application (DD/MM/YYYY)
	



2. Managers’ Details

	Substantive Manager's Name and job title
	

	Hosting manager’s name and job title
	



3. Work based learning opportunity details

	Type of opportunity (secondment, job shadowing, project work)
	

	Brief description of opportunity
	

	Proposed start date (DD/MM/YYYY)
	

	Proposed end date (DD/MM/YYYY)
	



4. Application Questions
1. Why are you applying for this work based learning opportunity? (Max 500 characters)
	

	

	

	

	



2. What skills and experience do you bring to this opportunity? (Max 500 characters)
	

	

	

	

	



3. How will this secondment benefit your development and the organisation? (Max 500 characters)
	

	

	

	

	



4. How fully do you meet the following key criteria (these are the success criteria for the opportunity as laid out by the hosting manager): 
Note: the hosting manager should identify 3 essential criteria (knowledge, skills, experience) that the successful candidate must possess, in order to be successful in the work based learning opportunity. 

	1.manager to add criteria
	

	2. manager to add criteria
	

	3. Manager to add criteria
	



5. Manager comments and feedback to candidate (to be completed by manager)

	Manager feedback (Max 500 characters)
	



Decision (please select as appropriate)
Approve now (insert tick or cross):      	
Move to interview stage (insert tick or cross):
Decline (insert tick or cross):
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