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INTERNSHIP AGREEMENT
THIS AGREEMENT is made on insert date
BETWEEN:

(1) [Insert Name of Company], whose office is at [insert address] (the Company);
(2) Imperial College of Science, Technology and Medicine, whose office is at Exhibition Road, London, United Kingdom, SW7 2AZ  (the Institution); and

(3) [Insert Name of Intern], of [insert address] (the Intern),
(each a Party and together the Parties).

BACKGROUND

A. The Intern is a registered full time student of the Institution and as part of the Intern’s course of study; the Intern requires experience in applying the training received from the Institution in industry.
B. The Company has agreed to host the Intern and this Agreement sets out the terms and conditions of the internship.
The Parties agree as follows:
1. Internship Details 
1.1 The specific details of the internship are set out in Appendix 1: the Training Plan.
1.2 Any considerable change to the Training Plan by the Company and/or the Intern requires agreement from the Institution. 

1.3 In no circumstances should the final date for the internship be later than the start of the next academic year at the Institution.

2. Status of the Intern

2.1 The Intern will remain a student of the Institution for the duration of the internship and the Intern will be regularly monitored by the designated tutor of the Institution.

2.2 The Intern may return to the Institution during the internship to attend certain classes explicitly required of them as part of their educational programme. The Intern is responsible for ensuring that the Internship Supervisor is aware of these obligations. 

3. Responsibilities of the Company

3.1 The Company will appoint an Internship Supervisor to be in charge of ensuring the technical follow-up and of optimising the internship working conditions.  The Internship Supervisor is identified in the Training Plan.
3.2 In accepting responsibility for taking on the Intern, the Company and the Internship Supervisor agree to respect an intern’s status as follows:

3.2.1 by organising work relevant to the Intern’s academic program;

3.2.2 by having the Intern undertake tasks suited to both his aptitudes and the aims of the internship;

3.2.3 by directing and following up with the Intern on his/her work;

3.2.4 by permitting the Intern to prepare his/her report, furnishing the necessary information, and allowing research time for the report.

3.3 The Company represents and warrants that the Company’s equipment, the techniques used, the working, hygiene and safety conditions, professional efficiency and morality of the Internship Supervisor will preserve the Intern’s wellbeing and assure practical training corresponding to the Intern’s learning objectives.

4. Responsibility of the Intern
4.1 During the Internship Period (as defined in the Training Plan), the Intern will be subject to the Company’s regulations, policies and procedures (the Regulations) particularly concerning hours of attendance and health and safety rules.  The Company will ensure the Intern is made aware of the Regulations.  In the case of non-compliance with the Regulations, the Company will inform the Institution of such non-compliance.  The Company reserves the right to end the internship as a result of any non-compliance by the Intern of the Regulations.
4.2 The Intern will respect their status as a registered student of the Institution and will represent the Institution in a wholly positive manner.

4.3 The Intern will keep the Company’s Confidential Information secret and confidential and will not without the prior written consent of the Company disclose the Confidential Information or permit it to be disclosed to any third party or make use of or permit it to be made use of by any third party.

4.4 For the purposes of this Clause, Confidential Information means secret or confidential commercial, financial, marketing, technical or other information, know-how or trade secrets in any form or medium whether disclosed orally or in writing, which is marked or otherwise designated as confidential.
5. Remuneration & Benefits in Kind

5.1 The Intern will not be entitled to any remuneration from the Company. However, if the Internship Period exceeds 3 consecutive months the Company will consider remunerating the Intern.  The amount of any remuneration will be at the discretion of the Company.
5.2 Travel and accommodation expenses (and other expenses incurred by the Intern which are directly associated with being present for and undertaking the internship) may be reimbursed by the Company at the discretion of the Company.

5.3 Whatever the value of any remuneration or benefits in kind, the Intern keeps his/her status as an Intern, and does not count as an employee of the Company.

6. Insurances

6.1 By signing this internship agreement the Parties certify that they are separately covered for personal public liability (otherwise known as civil liability; third party liability). The Institution provides the Intern with personal public liability as part of its overseas travel insurance.
6.2 Any damage caused to others by the Intern as a direct result of their participation in the internship (i.e. work being undertake on the premises of the Company or externally under the direction of the Internship Supervisor) should be alerted to the Institution within 5 days by the Company.  The Intern will be required to act on the advice provided by the Institution as to how to submit a claim using its overseas travel insurance.

6.3 However, the Institution expects that its own personal public liability (civil liability) insurance cover will only apply in the event of negligent acts or omissions by the Intern. 
The Intern is not allowed to drive a vehicle owned by the Company or use their own vehicle as part of this internship.

7. Internship Interruption 
7.1 Temporary Interruption (e.g. illness): The Intern is responsible for notifying their absence from the workplace to the Internship Supervisor.  The Company is responsible for notifying the Institution when any one occasion of absence is more than 2 days or in total is more than 5 days.
7.2 Prolonged Interruption: In case that the Company of the Intern wishes to interrupt the internship for a prolonged period (more than 2 weeks) then this should be discussed with the Institution and confirmed by all Parties.

7.3 Early Termination of the Internship: In the case that one Party wishes to terminate the internship before the end of the Internship Period, then the other two Parties will have to be informed immediately in writing.  The reasons for terminating the internship should be discussed between the Parties and any decision to terminate must be agreed by all Parties.

8. End of Internship

At the end of the internship, the Company will provide the Intern with a certificate confirming their attendance.  The Company also agrees to provide the Intern’s Tutor at the Institution with an assessment of the Intern’s contribution. The Intern must provide an internship report (via the Internship Supervisor) to the Institution according to its course regulations. The Company reserves the right to require the Intern to give a presentation of their report.
9. Intellectual Property 
9.1 Unless otherwise agreed in writing between the Parties, the Company will own any intellectual property related to the work undertaken by the Intern whilst carrying out the internship.  
9.2 In the event of any publication and communication arising from the internship, the Company will acknowledge both the Intern and the Institution.
10. Governing law 

This agreement will be governed by the laws of the United Kingdom.
SIGNED AS AN AGREEMENT BY:
Signed: Institution

Name_____________________
Signature: ______________
 Date: __________



Signed: Company

Name_____________________
Signature: ______________
 Date: __________


Signed: Intern

Name_____________________
Signature: ______________
 Date: __________

TRAINING PLAN
	Name of the student: Insert
Subject area:       Insert                                                       Academic year :  Insert          

Degree :        Insert                                              
Institution:   Imperial College London           
Company:   [Insert Name of Company]
Internship Supervisor: [insert]


II. DETAILS OF THE PROPOSED TRAINING PROGRAMME ABROAD
	Internship Period: Planned dates of start and end of the placement period: from : _______     till: _____, that is …….. months                                 
                                              


	- Knowledge, skills and competence to be acquired:    

- Detailed programme of internship:                                                                                     

- Tasks of the Intern:                                                                                     

- Monitoring and evaluation plan:   
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