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Form for PhD Offer
All sections of this form must be completed by the supervisor/s and returned to Dawn Al-Ardhromli 

1. Applicant Details

	Full Name of Applicant (inc Title):
	

	Proposed start date:
	

	Proposed end date:
	

	Please specify if the applicant is  a current member of staff eg. Imperial College, Imperial NHS Trust – Note the staff/student must have a 3 year contract in order to be eligible for tuition fee remission if applicant is self-funding.
	

	Is the applicant registering for a full time or part time higher degree?
	

	Is the applicant classed as a home or overseas student?
	



2. Supervisory Information
Please note that it is College policy for all PGR students to have at least 2 supervisors. (even if the co supervisor only acts in a pastoral capacity).  New supervisors are required to please sign up for the mandatory supervisory training at IC course:  http://www.imperial.ac.uk/staff/educational-development/workshops/introduction-to/supervising-phd-students/ Please note that at least one of the supervisors must be on a permanent Staff College Academic contract.

	Principal Supervisor:
	

	Co-Supervisor (1):

	

	Co-Supervisor (2):

	

	Name of person responsible for providing day to day supervision (if different from above):

	

	Laboratory location of project work undertaken:
	



  




Total No of students (PhD/Masters/BSc) supervised in the forthcoming year:

	Principal Supervisor
	Co-Supervisor (1)
	Day to day Supervisor

	PhD:
MSc:
BSc:
	PhD:
MSc:
BSc:
	PhD:
MSc:
BSc:


Please provide a brief project summary: -










3. Desk Space
Please indicate where the student’s computer will be located.  If a desk space has not yet been allocated, please advise who will be responsible for organising this: 

	Computer/Desk Space Details:
	



4. Funding Information
Students can be funded in three distinct ways: external sponsor, funding through an existing project (internal) and/or self-funding.  

As a supervisor, you must ensure that the student and/or sponsor have the funds to cover the expenses of the project – consumable costs and tuition fees , plus salary if a member of staff - evidence of funding must be provided.  

(A) External Sponsor

	Name of Sponsor
	

	
	Annual Amount
	No. of Years
	Total Amount

	Fees
	
	
	

	Bursary
	
	
	

	Consumables
	
	
	



(B) Project Grant Funded (Imperial project account)

	Name of Sponsor
	

	
	Annual Amount
	No. of Years
	Total Amount
	Grant Code 

	Fees
	
	
	
	

	Bursary
	
	
	
	

	Consumables
	
	
	
	



(C) Self-Funding (Must provide written confirmation of undertaking to provide financial support)

	
	Annual Amount
	No. of Years
	Total Amount

	Fees
	
	
	

	Consumables
	
	
	



Bursary Payments

	If the student will be receiving a bursary, please include details of who will be processing the bursary form here

	Name
	

	Email
	

	Division
	






5. Interview Details
Prospective students must be competitively evaluated for suitability of registration for a higher degree – this includes applicants who are staff but who opt to pursue a higher degree.

It is a College requirement that all students are interviewed by two members of the academic staff (either face to face or over the telephone or over skype) prior to admission.   Please note that if the student is self-funding or funded from an overseas funder, they are required to be interviewed by at least 2 members of staff, and at least one of the interviewers must be from outside of the proposed supervisory team.

	Interview Date
	

	Format (in person, via Skype)
	

	Interviewers (and contact details)
	









6. Declaration
I agree that the applicant will work under the direction of the individuals below.  
A space evaluation has been made and the applicant can be accommodated within the space available to me.  
Additionally, I confirm financial resources are available to support the applicant for the duration of their study and I/we will assist the Department to ensure that the individual is made aware of appropriate College Departmental and Divisional procedures, particularly in relation to health and safety.

	Primary Supervisor
	

	Date
	

	Signature
	






	Second Supervisor
	

	Date
	

	Signature
	
















7. Authorisation – e mail will be accepted

	Position
	Name
	Date

	Section Rep
	


	

	Section Manager
	


	

	Research Degrees Manager
	


	




For a list of Section Reps please see: https://wiki.imperial.ac.uk/pages/viewpage.action?pageId=34277085&preview=/34277085/142272789/Organogram%20as%20of%2025%20Nov%202019.pptx#id-3-HigherDegreesResearchCommittee(HDRC)-sectioncohortleaders 
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