AI in Science and Lab Automation Event Fund Application Template

1. Title & Full Name: 
2. Position/Role: 
3. Department/Centre: 
4. Imperial Email:

5. Title: Provide the proposed event title. If a series, include series title and (if known) session titles


6. Fit to Theme: Explain how the event aligns with AI in Science and/or Lab Automation. Indicate the scientific domains and why this is timely
Maximum 200 words. Maximum word counts are given but you might need less to make a clear case.


7. Research Case: State the scholarly importance and novelty
Maximum 200 words. Maximum word counts are given but you might need less to make a clear case.


8. How This Builds Community: Describe the communities involved/served, disciplines bridged, and the intended community outcomes (e.g., collaborations, networks)
Maximum 100 words. Maximum word counts are given but you might need less to make a clear case.


9. Making Change — Why Would This Not Happen Otherwise? Explain the additionality of this funding (how this is not a rebadged event that would be supported otherwise). Identify the barrier(s) this support removes
 Maximum 100 words. Maximum word counts are given but you might need less to make a clear case.



10. Programme & Format: Outline the event design (e.g., workshop, symposium, seminar series), proposed dates, delivery mode (in-person/hybrid/online), recording/streaming intentions, and (if known) indicative speakers/sessions


11. Audience & Openness: Identify the intended audience(s) and how attendance will be open across Imperial. Describe outreach/advertising plans and any registration approach


12. EDI & Accessibility Plan: State how you will ensure inclusive participation

13. Budget with Justifications: List each cost item with a short justification. Include any co-funding, if applicable. The maximum request per event is £3,000
E.g.: Item/Cost Category | Amount (£) | Justification (1–2 lines) | Funding Source (I-X/Other) 

14. Subtotal Requested From I-X Centre for AI in Science (£):  

15. Subtotal Co-Funding (£):  

16. Total Cost (£): 


17. Signature (print name):

18. Date Completed & Signed: (dd/mm/yyyy)

