


[bookmark: _GoBack] 					FIRST AND LAST NAME
Street Address
Town and postcode
Landline (xxx xxxx xxxx)
Mobile telephone
Email (lower case)
PROFILE
· Skills, experience, knowledge, network or achievement that you wish to build on
· Skills, experience, knowledge, network or achievement that you wish to build on
· Skills, experience, knowledge, network or achievement that you wish to build on

EDUCATION
Date 		Undergraduate Institution, Country 
Degree and Subject
Scholarships and or Thesis study/specialisation

Date		Other Postgraduate or Undergraduate Institution, Country (if applicable)
Degree and Subject
Scholarships and or Thesis study/specialisation

Date		Other Academic Qualifications, Country
Qualification and Subject

WORK EXPERIENCE
Date		NAME OF COMPANY				Country
		Title or Post held 
· Key skill used, how it was used and what was achieved, (quantify where possible. Include sector/company information indicating specific knowledge/experience) 
Date		NAME OF COMPANY				Country
Title or Post held 
· Key skill used, how it was used and what was achieved, (quantify where possible. Include sector/company information indicating specific knowledge/experience) 

ADDITIONAL SKILLS AND ACHIEVEMENTS
		IT SKILLS
		MS Office, other software, database, computer language or programme knowledge

		LANGUAGES
		Native, Fluent, Business writing, Conversational 

		INTERESTS AND ACHIEVEMENTS
Club or committee memberships, sports team memberships or achievements, publications, productions, awards, certificates, training or other
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